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4. Editing video details and deleting files

1. Initial login
+ Open your internet browser and go to https://rad.planetestream.com/
* Enter your username and password credentials and select ‘Log in’

Note: If you don’t have a Planet e-Stream login, contact your local RAD office.

> planet
QPQQ:( eam’
login

Enter Credentials
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2. Uploading videos (view video)

Tip #1: Practice a short video upload, you can delete it later

Tip #2: File naming convention — use this naming convention for saving your
video files on your computer, it will help us manage your footage and save you
time when selecting media options later:

Exam entry ID number, day number, set number, ie ‘876532 day 1 set 1’

e On the top menu, select ‘Create’ and ‘Upload’
e Click on the ‘Upload video or Audio Files’ button and select the file you wish to
upload from your computer, click ‘open’
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estream Catdyories Create Tools Claire Teacher
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2 Direction : Default
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& Show Filters
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Upload Video or Audio Files

You can drag and drop your fie here

G J

e You will then see a new pop up window where you will need to add details about your
footage. Please ensure you complete all required fields in order to confirm your
upload
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Tip #3 : Upload several videos at once so that you don’t have to repeat the
media options below — you’ll just have to edit the grade

Unless you have used the correct naming convention when Naming convention for the
you saved your footage on your computer (tip #2), you will entry: Exam entry ID and day
need to uncheck this box in order follow the required and set number, ie 875698 day
naming convention 1setl

Add Media O

B
Use filename for title

Details Options
Title* / Select the Publishing Policy for the Recording to
be added to.
External Exam Submissions -
Description

Select to make the content private

Exam Entry Information

Title: Please use your exam entry ID and set number for the
title of this upload, ie “865856 set number 1°.  Once your

footage has uploaded, please create a playlist. Your playlist Here you can see
should match the order of your eniry exactly.

further information
about what is requirgd
in each field

School Name and ID Number™

Qualification Description®

Please Select >

Filming Date*

¢ Once you have completed the required fields, select ‘confirm’
e Click the ‘Start upload’ button, you will see the blue progress bar for your upload -
Once your video has uploaded, the system will convert the footage to the required
format
e If all your files have uploaded successfully and are being converted, you may log
out.
e You should create your playlist once all the footage has been converted.

Tip # Once the footage has been converted, created your playlist4: Upload
at night. Once your videos have uploaded successfully, they will go into a
conversion queue, along with all the other footage being converted at that time.
Once all the footage has uploaded successfully, you can log out, you’ll be notified
by email when the footage has all be converted - this may take a long time and is

dependent on the
conversion queue and size and type of original file.
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o I
Categories Create Tools

Start Upload Add More
Thumbnail 876532 set number 1, day 1 0
. n
Upload Successful jand awaiting conversion.. =

e When you return to Planet e-Stream to create your playlist, you will see your uploaded
and converted videos in the ‘Recently Added’ section

Royal Academy of Dance

n i'} Order By : Relevance : Direction : Default

Show Filters

e Planet eStream Recently Added

= - - Lo - Loem -

==

— =

Test-FB 876524 Set number 3 876524 Set number 2 876524 Set number 1

Views: 0 01:26 § Views: 0 00:03  Views: 0 00:03 Views:0 00:03

e Click on your uploaded video, you will be able to check the quality of the footage and
the details of the video
(Missing exercises will not receive a mark)
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Sra BENEE 3
e eam Categories Create Tools Claire Teacher
ENI o - 2 :
01:26
e Test-FB
Ta| e o
B Private @@ Recording W Location : External Exam St You can
| & Added Yesterday W Claire Teacher @ Viewed : 0 times delete
P g Addio l @ Share l 2o liem Stals .L Downlo; footage
i & Edit Options) i Dt © H H
. —— v using this
Exam Entry Information button
Title: Please use your exam entry 1D and set ninber for the title of this upload, ie

00:00/01:26

You can edit
the video

___| Comments

There are currently no comments for this item

details here

865856 set number 17. Once your footage has uRloaded, please create a playlist. Your
playlist should match the order of your entry exactl

School Name and |ID Number
0000
Qualification Description

G1: Grade 1 Exam

If you only have one video to share with your local office for examining, then you can now create a
web link by clicking on the ‘Share’ button and selecting ‘Share by web link’. Right click the link in the
pop up window and select copy, this can then be added to the notes section of your online entry in
RAD Online Exams. Notify your local office when your entry has been updated with the footage link.

If you have more than one video, you shou
share one link.

3. Creating a playlist (view video)

Id combine them into a Playlist so that you only need to

If you have multiple sets for the same exam entry, you can combine them into a

playlist so that you only have one link

from the menu

Once you have uploaded all of your videos for your entry, select ‘Create’ then ‘Playlist’

€ oo >IN A $
e eam Categories Create Tools Claire Teacher

-

Royal Aca

demy of D

=

Playlist

e Planet eStream Recently Added

-

& Order By
7 Relevance

1

- ‘
w Direction - Default

& Show Filters
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https://rad.planetestream.com/View.aspx?id=3075%7E4p%7EQdzuutJt&code=CG%7Ek5c49a9CJpLdzEnDlvG7mRzYs57NyBhyP5K9RabXecDJppO6SKzOFWzb&ax=6M%7ED2bmNiGJcMfR
https://rad.planetestream.com/View.aspx?id=3075%7E4p%7EQdzuutJt&code=CG%7Ek5c49a9CJpLdzEnDlvG7mRzYs57NyBhyP5K9RabXecDJppO6SKzOFWzb&ax=6M%7ED2bmNiGJcMfR
https://rad.planetestream.com/View.aspx?id=3075%7E4p%7EQdzuutJt&code=CG%7Ek5c49a9CJpLdzEnDlvG7mRzYs57NyBhyP5K9RabXecDJppO6SKzOFWzb&ax=6M%7ED2bmNiGJcMfR
https://rad.planetestream.com/View.aspx?id=3075%7E4p%7EQdzuutJt&code=CG%7Ek5c49a9CJpLdzEnDlvG7mRzYs57NyBhyP5K9RabXecDJppO6SKzOFWzb&ax=6M%7ED2bmNiGJcMfR

A new window will appear to ‘Create a new playlist’
The playlist title should be your Exam Entry ID number
* Enter the details for the required fields and then select ‘Create’
Note: Your playlist should match the order of your online exam entry exactly, if it
doesn’t, then this may result in delays to examiner assessment and release of results.

0 174 y“ =3 x

S e =
G gg:reom Categories. Create Tools Claire Teacher

_ liems Details Related Media
B Flayal ok 2dd tem fo Playiist & Select Playiist
s

not contain any items.

00:00/00:00

Comments

There are currently no comments for this item

To add videos to the playlist click the ‘Add items to playlist’ button

In the pop up box, search for the entry ID number that you used as the title for your
videos, a list of your available videos will then appear

Add Item to Playlist

8765 A A
[ 876524 n] L4 OrerBy - Relevance & Direction  Default

Current Filters

Show: Recordings Show: Freeview Recordings

W Location : External Exam Subm

876524 Set number 3

B Private @@ Recording

& Added Last Week ™ Claire Teacher @ viewed : 0 limes
00:03 )

[No Description]

Click the plus button next to each of the videos you want to add to your playlist. Once
you have added all of your videos, close the pop up box to return to the playlist
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* From here, you can reorder the videos to match your exam entry by clicking and
holding the double arrow to the left of the video and dragging the video to its correct

place in the entry

174

Create

)

Categories

)

s 9
\ o

[ ol o

Tools

ltems Details

v Al o Add ltem fo Playlist
876524 Set number 3

Recording
00:03

>

876524 Set number 2
Recording
00:03

<“»

876524 Set number 1
Recording
00:03

<“»

=]

00-00/00-00

Comments.

There are currently no comments for this item

3

Claire Teacher

Related Media

& Select Playlist

LT - N T - SN T8 -

* Once you have ordered your playlist to match your online entry, click the ‘Details’ tab
to double check the information provided is correct and to get the web link to share

on your online entry

'd

Tools

174

Create

i:i

S o)
& estream Categories

;3

Claire Teacher

Details

ltems [

] Related Media

P Play Al o Add ltem to Playlist
876524 Set number 1

Recording
00:03

<

876524 Set number 2

Recording
00:03

<

& b «i P

876524 Set number 3
Recording
00:03

<“»

P ) O @ O 00:00/00:00

Comments

There are currently no comments for this item

&P Select Playlist

By mEy mE
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* Click the ‘Share’ button and select ‘Share by web link’. Right click the link in the pop
up window and select copy, then paste this link into the notes section of your online
entry in Radius. Notify your local office when your entry has been updated with the
footage link

ltems \_" Details Related Media

Exam ID 814555

B Private j’z Playlist W Location : External Exam Su
& Added Today @ Claire Teacher & Viewed : 0 times

o addto (%) share Ao ttem Rats ¥, Dounlead

& Edit Details Share by Web Link 0 Help
Exam Entry Information

Title: Please use the exam entry ID number as the title of the playlist. Your playlist
should match the order of your entry exactly. Please add the playlist web link to the

notes in your exam entry

P 40 DO @O 00:00/ 00:00

School Name and 1D Number

[ ] comments L=
Date Playlist Created

There are currently no comments for this item
13.04.2021

+ Paste link into the notes and click ‘ADD’:

Notes — click Add button gffer typing to attach the note to your entry

f
I‘ https:/irad.planetestream_com/\View. aspx?id=3040~4h~GFh0QATK]

Mote type General w

LOAD FILE... ‘ Reasonable Adjustment @ m

« Ensure that the exam entry has been submitted the (if you haven’t done so already)

*  Email filmedexams@rad.org.au to confirm that the videos have been uploaded and are
ready for marking (include the exam entry ID in the subject line)

* Your local office will ensure that the entry is put forward for assessment
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4, Editing and deleting files (view video)

- In either the recording or playlist, go to the details tab and select ‘edit details’ to edit your
upload information, or select ‘delete’ to remove from Planet e-Stream:

s 3 Details Chapters SlideShows Related Media
H H 02:38
Creating a playlist =
d‘ Public @@ Recording Bl Location : Global Content
& Added Today ™™ Claire Marks & Viewed : 0 times
e sddto Categories Ao Item Stats ¥ Download 38 | Edit Video

B Select Quiz

Exam Entry Information

&P Edit Details

&’ Edit Options i Delete e Help

Title: Please use your exam entry 1D and set number for the title of this upload, ie "565856 set number 1°. Cnce your
footage has uploaded, please create a playlist. Your playlist should match the order of your entry exactly.

Note: Issues with footage and consent forms will result in a delay to examiner
assessment and release of results.
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https://rad.planetestream.com/View.aspx?id=3076%7E4q%7EqNP7etUP&code=CH%7ELRrFKlkXgeEvXuOks68x8QokbsztiDOLkfpUSBwAlfQFywfy6RgSymeS&ax=6N%7EdDqXxhS6AN9a
https://rad.planetestream.com/View.aspx?id=3076%7E4q%7EqNP7etUP&code=CH%7ELRrFKlkXgeEvXuOks68x8QokbsztiDOLkfpUSBwAlfQFywfy6RgSymeS&ax=6N%7EdDqXxhS6AN9a
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